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QUY PINH SU DUNG HE THONG LMS
REGULATIONS ON USING THE LMS SYSTEM

I. GIOI THIEU / INTRODUCTION

Tai Trudng Qudc t& A Chau, Hé théng Quan 1y Hoc tap Truc tuyén (LMS) la cong cu bd
trg cho viéc cung cdp chuong trinh hoc theo diing tiéu chi chat luong cao va giup dam bao gido
vién va hoc sinh ctia Truong khéng nging phat trién trong mot moi trudng hd trg va hiéu qua.
LMS dugc str dung dé cung cap ndi dung bai hoc cho hoc sinh va cung cap quyén truy cap vao tai
nguyén tryc tuyén. Diéu nay khong chi gitp hoc sinh tiép can kién thirc mot cach linh hoat, ma
con dam bdo tinh lién tuc cua qué trinh day va hoc khi nha truong, hoc sinh va xa hoi gép phai cac
bién c6 bat kha khang. Tt ca cac co s¢ Truong Qudc té A Chau déu co co so ha tang cong nghé
thong tin va khong gian hoc tap phit hop dé hoc sinh tiép can LMS.

At the Asian International School, we believe that our online Learning Management System
(LMS) enhances our academic delivery in accordance with our definition of high quality learning
and helps to ensure our teachers and students thrive in a supportive and efficient environment.
The LMS is used to deliver course content to students and to provide access to online resources.
It also serves as a valuable tool for continuous teaching and learning when the school, students,
and society face unforeseen circumstances. All campuses at the Asian International School have
appropriate ICT infrastructure and learning spaces for students to access the LMS
II. MON HQC VA THOI GIAN QUY PINH SU DUNG HE THONG LMS /
REQUIREMENTS FOR SUBJECTS AND TIME USING THE LMS SYSTEM

1. Thao luan thiét ké chuong trinh hoc: TAt ca cac td bd mon can thao luan va cung nhau
thiét ké chuong trinh hoc st dung hé thong LMS. Qua trinh nay nham dam bao rang chuong trinh
hoc trén LMS duoc thiét ké phu hop véi dic thu caa timg mén hoc cu thé. Trong qua trinh thao
luan, cac gido vién va t6 trudng chuyén mon can can nhic cac yéu cau vé kién thire va k§ ning ma
hoc sinh can dat duoc trong tirmg mén hoc. Noi dung day hoc truc tuyén phai dap ing mirc d6 can
dat hodc yéu cau can dat ciia chwong trinh gido duc ph thong.

1. Discuss and design online learning content

All subject groups are required to discuss and jointly design the learning content fpr the
LMS. This process is to ensure that the online learning content on the LMS is in accordance with
the characteristics of each subject. During discussion, teachers and subject coordinator are
required to take into account the knowledge and skill requirements in each subject that students
need to achieve. The online learning content must meet the requirements applicable to the general
education program.

2. Giao nhiém vu hoc tap, bai hoc va bai tap trén LMS theo yéu cAu ctia mdn hoc: Sau khi
chuong trinh hoc trén LMS da dugc thiét ké, gido vién can cung cép cac nhi¢m vu hoc tap, bai
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giang, va bai tp phu hop véi chuong trinh hoc chinh khéa truc tiép trén 16p. Nhitng nhiém vu nay
s& gitp hoc sinh tiép can va tiép tuc hoc tip truc tuyén thong qua hé théng LMS. Hoat dong day
hoc truc tuyén duoc thuc hién theo cac chi dé va duoc xay dung trén co s& chuong trinh gido duc
phé thong. Chuyén dé day hoc truc tuyén dam bdo sy tuong tac gitra gido vién vdi hoc sinh, hoc
sinh véi hoc sinh va gido vién phai gidm sat dugc toan by qua trinh hoc tap nay.

2. Assign learning tasks, lessons, and exercises on the LMS as required by the subject:

After the online learning content on the LMS has been designed, teachers need to upload
learning tasks, lessons, and exercises in accordance with the main lesson delivered in class. These
tasks should help students get access to and continue their online learning through the LMS
system. Online teaching activities are implemented according to topics based on the general
education program. Online interaction between teachers and students, and among students during
all lessons must be ensured. Teachers are required to monitor the entire learning process.

3. Pap tmg muc tiéu gido duc bd mon: Chuong trinh hoc va cac nhiém vu trén LMS can
duoc thiét ké dé dap tmg cac muc tiéu gido duc bd mén cu thé. Piéu nay gitp dam bao hé thong
LMS duoc st dung mét cach hiéu qua va dat duge muc ti€u gido duc cua tirng bo mon trong truong
hoc.

3. Meet subject educational objectives

The online learning content and tasks uploaded to the LMS are required to meet specific
educational objectives required by the subject in order to ensure the LMS system is used effectively,
achieving educational goals of each subject.

4. Thoi gian hoc true tuyén: Gido vién théng bao cho hoc sinh thoi lugng theo chi dé, theo
tung tiét hodc cac ndi dung hoc tap b6 trg cho hoc sinh. Cac t6 bd mon théng nhat noi dung, thot
gian, quy trinh va cong khai cho tat ca hoc sinh.

4. Online learning time:

Teachers are required to inform students of the duration of each learning topic, each
period or additional learning sessions. Subject departments discuss and make decisions on the
learning content, time and process. All information is required to be published to all students.
III. PANG KY, PANG NHAP VA QUAN LY TAI KHOAN / REGISTRATION, LOGIN AND
MANAGEMENT OF ACCOUNT

1. Nha truong cung cip tai khoan truy cap cho hoc sinh, gido vién chinh xac va day du.
Diéu nay dam bao rang tit ca nguoi dung c6 tai khoan trén hé thong LMS 1a nhirng nguoi du diéu
kién dé str dung nén tang hoc tap nay. Pé dam bao viéc str dung LMS hiéu qua nhat, tt ca gi4o
vién va hoc sinh déu dugc tap huin vé cach sir dung LMS, bao gém ca viéc st dung mang mot
cach phu hop, tudn thu theo Quy dinh st dung Internet. Tai khoan cuia hoc sinh va gido vién két
ndi vao hé théng day va hoc truc tuyén cua SO Gido duc va Pao tao Thanh phé HO Chi Minh
(Ims.hem.edu.vn hodc Ims.ichem.edu.vn.) khi ¢6 nhu cau.

1. The School provides students and teachers with accounts to access the LMS online
learning system, ensuring all users with the LMS accounts are qualified to use the learning
platform. To ensure the most effective use of the LMS, all relevant teaching staff and students will
be provided with training on the use of the LMS, including the appropriate use of the Internet in



accordance with the Internet Use Regulations. The accounts of students and teachers on the
School's online learning system cab connect to the online learning management system of the
Department of Education and Training of Ho Chi Minh City (Ims.hcm.edu.vn or Ims.ichcm.edu.vn)
as needed.

2. Mbi ngudi dung chi cé quyén st dung tai khoan c4 nhan ciia minh va khong duoc chia
sé thong tin dang nhap vdi nguoi khac. Quy dinh nay bdo v¢ tinh riéng tu va bao mat ciia nguoi
ding trong hé thong LMS. Viéc chia sé¢ thong tin dang nhap c6 thé giy ra cic van dé vé vi pham
bao mat va tiém tang rui ro lién quan dén quyén truy cap trai phép.

2. User may only use his or her account and must not share login information with others.
This regulation aims to protect user privacy and confidentiality within the LMS system. Sharing
login information may cause security breaches and other potential risks related to unauthorized
access.

3. Ngudi dung can bao mat thong tin dang nhap va khong dugc sir dung cac phuong tién
gian 1an dé truy cip vao tai khoan cta nguoi khac. Diéu ndy nhan manh viéc bao mat thong tin
dang nhap ca nhan va ton trong quyén truy cap ctia mdi ngudi dung. Viée sir dung cac phuong tién
gian 1an dé truy cap vao tai khoan cta nguoi khac dugc coi la hanh vi vi pham va c6 thé bi xtr ly
theo chinh sach vi pham ctia truong hoc va hé théng LMS.

3. Users are required to secure his/her own login information and must not employ
fraudulent means to access other accounts. This regulation emphasizes the security of personal
login information and upholds user's access rights. Using fraudulent means to access other
accounts is considered a violation to be handled according to the School’s regulations and LMS'’s
policies.

IV. GIAO DIEN VA CAC CHUC NANG SU DUNG / INTERFACE AND FUNCTIONS

1. Hé théng LMS cung cap giao dién dé st dung, truc quan va than thién véi ngudi ding,
gitip ngudi dung dé dang truy cdp va st dung cic chirc ning.

1. The LMS system provides an easy-to-use, intuitive and user-friendly interface, making
it easy for users to access and employ various functions.

2. Céc chirc nang co ban ciia hé thong bao gom xem thdi khéa biéu, tham gia 16p hoc, xem
bai giang, tham gia dién dan thao luan, ndp bai tap, theo dai tién do hoc tap va xem diém sb.

2. The LMS system provides users with basic functions such as reviewing timetable, online
classes, lecture recording, participating in discussion forums, submitting assignments, tracking
study progress and checking score.

3. Hé thong hd tro viée tai tai lidu va tai nguyén hoc tap, chia sé thong tin giita gido vién
va hoc sinh, va cung cép cac cong cu hd trg hoc tap truc tuyén nhu bai kiém tra truc tuyén va video
hoc tap dé cung cip cac phuong tién da dang hon dé hoc sinh tiép thu kién thirc va k¥ ning.

3. The LMS system also supports functions such as downloading documents and learning
resources, sharing information between teachers and students. The system also provides students
with various online learning support tools such as online tests and learning videos to help students
acquire knowledge and skills.

V.QUYEN TRUY CAP VA BAO MAT / ACCESS RIGHTS AND CONFIDENTIALITY



1. Quan tri vién hé thdng s& quan 1y quyén truy cp cla tirng ngudi dung vao cac khoa hoc,
chtrc ning va thong tin trong hé thong.

1. Administrators have the right to customize users’ access to classes, functions and
information available on the system.

2. Ngudi dung chi ¢6 quyén truy cap vao cac khoa hoc va thong tin ma ho di dugc phan
quyén. Tuéan tha cac quy dinh hién hanh vé an toan thong tin; quan 1y, cap nhat co s¢ dir liéu, thong
tin c4 nhan va cac quy dinh vé s& hiru tri tué theo cac quy dinh cta phap luat.

2. Users only have access to the classes and information to which he/she has been
authorized. Users must comply with applicable regulations on information security and
intellectual property; manage and update personal information according to the provisions of law.

3. Pdi véi phu huynh hoc sinh: Nha truong thong bao dén phu huynh vé viée sit dung hé
théng LMS dé phu huynh chuan bi cac diéu kién co ban cho con em trong viéc hoc tap truc tuyén;
giam sat, hd tro qua trinh hoc ctia hoc sinh; phdi hop, hudng dan hoc sinh hoan thanh cac yéu cau
cua giao vién.

3. For parents of students: The school notifies parents about the use of the LMS system so
that they can ensure their children are equipped with the necessary resources for online learning.
Parents are encouraged to monitor and support their children's learning process and to
collaborate with teachers in guiding students to fulfill their academic requirements.

4. Hé théng dam bao bao mat thong tin c4 nhan ciia nguoi dung, khong chia sé thong tin
v6i bén thir ba khong duoc iy quyén va ap dung cac bién phap bao vé dir liéu theo quy dinh.

4. The system ensures the confidentiality of users' personal information and shall not share
the information with unauthorized third parties; applies data protection measures according to
regulations.

VI. HE THONG DAY HQOC TRU'C TUYEN / ONLINE LEARNING SYSTEM

1. Hé thong day hoc tryc tuyén LMS ctia nha truong dang st dung duwoc kém link bén dudi
ung dung trong day hoc hodc a-chau.educentric.vn ing dung trong cong tac quan 1y dap ung duoc
chudn két ndi voi co s¢ dir liéu cia nganh gido duc thanh phd va két ndi véi nhau. Pon vi giai
phap phan mém nha truong dang hop téc chiu trach nhiém dam bao khi c6 dir liéu phét sinh trong
qua trinh day hoc s& dugc dong bo vé co s dit liéu trén trang http://quanly.hcm.edu.vn.

1. The LMS is accessible via the links below or via a-chau.educentric.vn. The system is
employed in teaching and management activities, connected fo the city’s database on education
and with each other. The software solution company (in cooperation with the School) is
responsible for synchronizing data into the city database at http://quanly.hcm.edu.vn.

https://caothangcampus2.asianschool.edu.vn,
https://conghoacampus?2.asianschool.edu.vn,
https://vanthanhcampus?2.asianschool.edu.vn,
https://trannhatduatcampus2.asianschool.edu.vn,
https://pasteurcampus.asianschool.edu.vn,
https://nguyenvanhuongcampus2.asianschool.edu.vn



http://quanly.hcm.edu.vn/
https://caothangcampus2.asianschool.edu.vn/
https://conghoacampus2.asianschool.edu.vn/
https://vanthanhcampus2.asianschool.edu.vn/
https://trannhatduatcampus2.asianschool.edu.vn/
https://pasteurcampus.asianschool.edu.vn/
https://nguyenvanhuongcampus2.asianschool.edu.vn/

2. Péi voi gido vién / For teachers

Theo yéu cAu cua mon hoc, giao vién thiét ké cha dé/bai hoc day hoc truc tuyén, td churc
€10 hoc truc tuyén dé huéng dan hoc sinh hoc tap; giao nhiém vu hoc tap va kiém tra, danh gia két
qua hoc tap cua hoc sinh, theo doi va hd trg hoc sinh khai thac néi dung hoc tap tr hoc li¢u day
hoc truc tuyén cla té bo mon théng nhét; tu van, hd tro tra 101 cau hoi va giai dap thic mic cua
hoc sinh; quan 1y qua trinh hoc tép, kiém tra danh gia cua hoc sinh trén h¢ théng.

Based on the requirements in each subject, teachers design online learning topics/lessons;
conduct online learning sessions to guide students' learning; assign learning tasks to students;
assess and evaluate students' academic performance; monitor and support students in utilizing the
online learning resources agreed upon by the subject departments; consult, support, and respond
to students’ inquiries, manage, assess and evaluate students’ learning process on the system.

3. Pdi v6i hoc sinh / For students

- Hoc sinh hoc tép truc tuyén can thuc hién cac hoat dong hoc tap; tham dy cac hoat dong
hoc tap truc tuyén do gido vién t6 chirc; thuc hién kiém tra, danh gi4 theo yéu cau cta gido vién;
khai thac, img dung cac ndi dung hoc tap tir hoc liéu day hoc truc tuyén; dat cau hoi, tra 10i cau
hoéi cua gido vién; tuong tac, trao ddi, thao ludn vai cac ban cung 16p; theo doi két qua hoc tap va
rén luyén ctia minh trén hé théng.

Students joining the online learning system are required to engage in the online learning
activities organized by teachers; participate in tests and other assessment activities requested by
teachers; utilize the provided online learning resources; ask and answer teacher's questions;
interact and discuss with classmates; keep track of personal academic performance and ethical
conduct on the system.

VIl. TRACH NHIEM CUA GIAO VIEN VA HQC SINH / RESPONSIBILITIES OF
TEACHERS AND STUDENTS
% Trach nhiém va quyén han cia gido vién khi tham gia day hec truwc tuyén /

Responsibilities and rights of teachers

1. Gi4o vién sir dung hé thong LMS chiu trach nhiém chinh trong sudt qua trinh giao nhiém
vu hoc tap, nghién ctru bai hoc, giao bai tap v& nha hodc tham gia kiém tra danh gia cho hoc sinh;

1. Teachers using the LMS system are responsible for assigning learning tasks, requesting
lesson preparation, assigning homework or assessing students’ academic performance;

2. Xay dung nhiém vu hoc tap, lya chon hinh thirc pht hop, dam bao chét luong giang day
ctia mén hoc; tham gia san xudt hoc liéu dién tir; thiét ké cac bai tap tinh hudng (case study); thiét
ké hé théng cau hoi on tap (tréc nghiém khach quan, ty luan); cung cép bai giang va hoc liéu hoc
tap 1én hé thong phan mém;

2. Teachers are responsible for designing learning tasks and selecting appropriate delivery
methods to ensure the lesson quality; producing online learning materials; designing case studies
and test questions (multiple choice, essay, etc.); uploading the lesson and learning materials to
the system;

3. Xay dung va thuc hién day du ké hoach hoc tap cu thé (tién d6 giang day) cho 16p hoc
tryc tuyén duoc phan cong; danh gia két qua hoc tip truc tuyén cho hoc sinh; giai dap kip thoi



nhirng thic mic cua hoc sinh trong qua trinh hoc tap, kiém tra, danh gia két qua; giai dap cac cau
hoi trén dién dan thao luan; hd trg nguoi hoc giai quyét nhitg khé khin nay sinh trong qua trinh
hoc tap;

3. Teachers are responsible for developing and implementing teaching plans for the
assigned online classes; assessing students’ online academic performance; promptly answering
students' questions during the lesson, assessment and evaluation process, and on discussion
forum; aiding students in solving difficulties that arise during the learning process;

4. Chiju trach nhiém vé ndi dung bai giang va cac van dé thao luan dua 1én hé théng DHTT;
cap nhat ké hoach, ndi dung giang day, cac minh chung trén trang Ims.hcm.edu.vn dé cung cap
khi can ddi véi viée ra soat cac gi0 hoc va ché dd bao céo theo quy dinh;

4. Teachers are responsible for his/her lecture’s content and discussion topics uploaded to
the online learning system; updating teaching plans, learning content and other required evidence
on the Ims.hcm.edu.vn to be examined for lesson review and reporting requirement in accordance
with regulations;

5. Thyc hién nghiém tac ddy du cac quy ché, quy dinh vé DHTT va cac quy ché, quy dinh
d6i véi gido vién ctia nha truong;

5. Teachers must strictly and fully comply with the rules and regulations on online learning
activities, as well as other School’s rules and regulations applicable to teachers;

6. Pugc boi dudng nang cao nang luc xay dung hoc liéu dién tir, k§ nang day hoc truc
tuyén; k¥ ning quan 1y; theo ddi; dinh hudng; huéng din va giai dap thic mac cia nguoi truc
tuyén; k¥ nang sir dung hé thong quan 1y hoc tap truc tuyén va cac phuong tién cong nghé thong
tin.

6. Teachers are entitled to professional training in order to improve their ability to design
e-learning materials and perform online teaching; management skills; the ability to provide
guidance, orientation and answer questions from students; skills in using online learning
management systems and other information technology tools.

% Trach nhiém va quyén ciia hoc sinh / Responsibilities and rights of students

1. Nguoi hoc ¢6 trach nhiém cai dat va sir dung phan mém theo quy dinh dé tham gia hoc
tap truc tuyén va dugc nha trudong hd trg trong qua trinh st dung phan mém;

1. Students are responsible for installing and using the online learning software in
accordance with regulations; receiving support from the School in the process of using the
software;

2. Phai hoan thanh cac yéu cau, nhiém vu do gido vién giang day giao trén hé thong dao
tao truc tuyén theo dung thoi han quy dinh;

2. Students must accomplish all the requirements and tasks assigned by teachers on the
online learning system within the prescribed time limit;

3. Chu dong phdi hop theo dbi két qua kiém tra, danh gia két qua hoc tap theo quy dinh
cua van ban nay;

3. Students should actively keep track of his/her test results and other academic outcomes
according to the provisions of this document;



4. Thyc hién nghiém cac quy dinh vé DHTT va cac quy dinh khac vé hoc tap ddi véi hoe
sinh ctia Trudng; cic quy ché, quy dinh hién hanh.

4. Students must strictly comply with the regulations on online learning, the School’s
regulations on academic affairs applicable to students; and other applicable rules and regulations.

5. Khi tham gia 16p hoc truc tuyén phai thai d6 hoc tdp nghiém tuc, tit micro va mo camera
trong qua trinh hoc, chi bat micro khi phét biéu hoic khi c¢6 yéu cau cia gido vién, trang phuc phu
hop véi vian héa phong tuc va quy dinh ddi voi hoc sinh.

5. Students are required to demonstrate a serious attitude and dress appropriately during
online learning sessions. Camera must remain on throughout the session. Microphone may only
be turned on when speaking or requested by teachers.

6. Pugc gido vién hudng dan tim kiém tai liéu phuc vu hoc tap; dugc gidi dap moi thac
mic lién quan dén ndi dung hoc tap truc tuyén.

6. Students shall receive guidance from teachers in matters such as searching for learning
materials; all questions related to the online learning content.

7. Puoc quyén tao thém céac chirc nang khac trong ho so c¢a nhan khi tham gia 16p hoc truc
tuyén, nhu: hinh dai dién, chit ky thudc quyén s¢ hitu riéng ctia ca nhan. Hinh dai dién phai nghiém
tic. Nghiém cAm st dung hinh anh khong phi hop véi thudn phong my tuc ctia dan toc, vi pham
cac quy dinh cua phap luat.

7. Students have the right to add personal information to his/her online profile, such as
avatars and signatures. The images provided for avatars are required to be appropriate. It is
forbidden to use images that go against the nation's customs and traditions, or violate the
provisions of laws.

8. Khi tham gia 16p hoc truc tuyén, ngudi hoc dugce cung cap mot tai khoan dé truy cap vao
16p hoc tryc tuyén. Hoc sinh phai bao v¢ tai khoan ca nhan, phai tu chiu trach nhiém vé cac thong
tin dua lén hé thong.

8. Students shall be provided with accounts to access online classes and are responsible
for their personal accounts and all information they upload to the system.

9. Ban Cén sy 16p va céc t6 chuc thuc hién nhiém vu theo quy dinh nhu trong hinh thtrc
dao tao truyén thong.

9. Class staff and other relevant units perform tasks according to the regulations on
academic affairs applicable to formal education.

10. Khi tham gia hoc truc tuyén, hoc sinh phai thuc hién cac hoat dong hoc tap; tham du
gid hoc truc tuyén do gido vién t6 chirc; thuc hién kiém tra, danh gia theo yéu ciu cua gido vién;
khai thac, irng dung cac ndi dung hoc tap tir hoc li¢u day hoc tryc tuyén; dat cau hoi, tra 101 cau
hoi cua gido vién; trao ddi thao ludn v&i cac hoc sinh khac; theo dai két quad hoc tap va rén luyén
ctia minh trén hé thong.

10. Students joining the online learning system are required to participate in the online
learning activities organized by teachers; participate in tests and other assessment activities
requested by teachers; employ learning content from the provided online learning resources; ask



and answer teacher's questions; interact and discuss with classmates; keep track of personal
academic performance and ethical conduct on the system.

- M&i hoc sinh phai kiém tra tai khoan hoc tap ctia c4 nhan ma trudng cung cap (theo hudng
dan cia GVBM) d¢ lién két tham gia hoc tap v6i GVBM.

- Students are required to check the account provided by the School (according to the
instructions given by teachers) to ensure the connectivity for online learning activities with
teachers.

- C6 may tinh ban, may Laptop, dién thoai thong minh c¢6 két ndi Internet.

- Students are required to have a desktop, laptop, smartphone with Internet connection.

- Pugc nha trudng cung cp tai khoan tham gia vao cac khoa hoc, cac chuyén dé va céac
cht dé hoc do t6 bd mon nha truong xay dung dé thuc hién hoat dong hoc tap.

- Students shall be provided their own accounts by the School to participate in online
learning activities such as online classes, discussion sessions and topics developed by the School's
subject departments.

- Puoc hudng dan vé k¥ ning sir dung tng dung hodc dich vu céng nghé thong tin qua
Internet hoc tap trudce khi tham gia bai hoc.

- Students shall receive instructions on how to use information technology applications or
services via the Internet before online learning sessions.

- Thuc hién dﬁy da cac hoat dong hoc tap theo yéu cAu cua gi4do vién; hoan thanh va ndp
san pham hoc tap dé dugc kiém tra, danh gia.

- Students are required to participate in all learning activities as requested by teachers;
complete and submit learning products for evaluation.

- Ngudi hoc ¢ thé tham gia hoc online, truc tiép tuong tac voi gido vién hodc khong tuong
tac truc tiép véi giao vién tuy theo diéu kién cia minh. Tuy nhién, hoc sinh can thuc hién day du
cac nhiém vu hoc tap trong thoi gian chu dé day hoc dién ra.

- Students may participate in online learning, directly interacting with teachers or not
depending on his/her conditions. However, students need to perform all learning tasks assigned to
them during online learning sessions.

VII. LICH TRINH HQC TAP VA THOI HAN NOQP BAI / LEARNING SCHEDULE AND
SUBMISSION DEADLINE

1. Hé théng LMS c6 thoi khoa biéu hoc tap rd rang va chi tiét dé gido vién va hoc sinh c6
thé d& dang theo d&i va tham gia vao cac hoat dong hoc tap. Nha truong xay dung thoi gian hoc
tap truc tuyén phu hop, thong bao lich hoc, thoi gian twong tic v6i gido vién bd mon trén trang
LMS cua truong dén cha me hoc sinh; xdy dung du cac phuong an t chirc hoat dong day va hoc
phi hop véi cac ddi twong hoc sinh.

1. The LMS online learning system provides clear and detailed learning schedules in order
for teachers and students to easily keep up with all learning activities. The School schedules
appropriate online learning times. All schedules for classes and other sessions with subject
teachers are informed to parents via the School's LMS page. The School develops plans to organize
teaching and learning activities appropriate for students.



2. Dé dam bao quyén truy cép vao hé thdng va két qua hoc tap, nguoi ding can tudn thi
thoi han ndp bai tap va cac hoat dong hoc tap theo quy dinh cua giao vién bo mon.

2. The School ensures users’ access to the system and to their academic results. Users must
comply with the deadlines on assignment submission and other learning activities as prescribed
by subject teachers.

IX. PANH GIA QUA TRINH HQC TAP CUA HOQC SINH / STUDENT LEARNING
PROCESS ASSESSMENT

1. Trong qua trinh t6 chirc day hoc truc tuyén, gido vién phu trach mén hoc truc tiép kiém
tra, danh gid qua trinh thyc hién nhiém vu hoc tap cua hoc sinh; qua céac bai kiém tra trén hé théng
phan mém (duoc quan 1y theo hé thdng), cac ban bao céo qué trinh hoc tip ciia hoc sinh; cac bai
thu hoach sau céc khoa hoc cua sinh ... goi chung la kiém tra, danh gia qua trinh hoc tép cua hoc
sinh.

1. During the process of online learning, subject teachers are responsible for assessing
and evaluating the performance of students through learning tasks and tests on the system
(managed by the system), reports on student’s progress, student reports on the online learning
process, student essays, etc. (hereinafter referred to as student learning process assessment).

2. Nha truong 4p dung van ban cia B truéng Bo Gido duc va Dao tao vé danh gia, xép
loai hoc sinh trung hoc co s&, trung hoc phd thong, xay dung huéng dan gido vién sir dung két qua
kiém tra, danh gia qua trinh hoc tép cta hoc sinh trong qua trinh hoc truc tuyén thay cho cac bai
kiém tra thudng xuyén dung quy dinh.

2. Regulations by the Minister of Education and Training on the assessment and
qualification of middle and high school students shall be the basis for the School’s instructions for
teachers on the usage of online test results to evaluate students’ online learning place of formal
tests.

X. KIEM SOAT CUA BAN GIAM HIEU / RESPONSIBILITIES AND RIGHTS OF THE
SCHOOL BOARD

1. Quyét dinh hinh thirc day hoc truc tuyén trén co so huéng dan ciia S& GDDPT; xéac dinh
muc tiéu, mirc d hoac yéu cau day hoc truc tuyén dé bao dam chat luong day hoc.

1. Make decisions on the delivery form of online teaching based on the guidance of the
Department of Education and Training; identify the educational objectives, scope and needs for
online teaching to ensure educational quality.

2. Phan cong trach nhiém cu thé cho can bd quan 1y, gido vién, nhan vién phdi hop véi phu
huynh va hoc sinh trong t6 chtrc day va hoc truc tuyén;

2. Assign specific responsibilities to administrators, teachers and staff for the effective
execution of online learning endeavors, while also fostering collaboration with parents to bolster
the progress of online learning.

3. Cir can bd quan 1y, gido vién, nhan vién c6 lién quan tham gia tap hudn, bdi dudng vé
phuong phap va k¥ niang can thiét dé to chirc day hoc truc tuyén.

3. Appoint managers, teachers, and staff to participate in training activities on methods
and skills necessary for conducting online learning activities.



4. Thong bao hinh thure day hoc truc tuyén, ké hoach t6 chuc kiém tra, danh gia két qua
hoc tap truc tuyén cho hoc sinh va phu huynh hoc sinh.

4. Inform the schedule of online learning and plans to organize online tests and other
assessment activities to students and parents.

5. Bao dam cac diéu kién vé co s& vat chit, ha tﬁng k¥ thuat day hoc truc tuyén, hoc liéu
day hoc truc tuyén va doi ngii gido vién dap g yéu cau day hoc truc tuyén.

5. Ensure the facilities, technical infrastructure, learning materials and teaching staff are
all qualified for online learning activities.

6. Xay dung cac yéu cau cia day hoc truc tuyén va ndi quy day hoc truc tuyén caa nha
truong dam bao dung quy dinh.

6. Establish requirements for online learning activities and other rules on online learning
applicable to the whole school system, in compliance with the MOET regulations.

7. Cong khai nhiing quy dinh lién quan dén day va hoc truc tuyén, ké hoach giao duc, dam
bao cac diéu kién day va hoc truc tuyén.

7. Publicize regulations pertaining to online teaching and learning, educational plans, and
ensure the conditions for online teaching and learning are met.

8. Phéan cong kiém tra, giam sat, danh gia hiéu qua viéc td chue day va hoc truc tuyén, kip
thoi xtr Iy nhitng vudng mac trong qua trinh trién khai day va hoc truc tuyén.

8. Assign responsibilities for monitoring, supervising, and evaluating the effectiveness of
online teaching and learning activities, promptly addressing any obstacles encountered during the
implementation of online teaching and learning.

9. Xay dung phuong an hd trg hoc sinh, ddm bao 100% hoc sinh ctia nha truong tiép can
duoc viéc hoc truc tuyén, hodc dugc b sung hoc liéu hoc tap khi khong cé diéu kién.

9. Develop a plan to support students, ensuring 100% of the students have access to online
learning, or receive additional learning materials if they cannot afford it.

X1. YEU CAU VE CHU BE DAY HOQC VA SU DUNG HQC LIEU / REQUIREMENTS ON
LEARNING TOPICS AND THE USE OF LEARNING MATERIALS

1. Chu dé day hoc va hoc liéu duoc xay dung theo chuén kién thuc va k¥ nang cua chuong
trinh giao duc pho thong theo cac quy dinh, hudng dan ciia B6 Gido duc va Pao tao, bao gdm sach
gido khoa, bai giang, tai liéu, hoc liéu, cau hoi, bai tap dé to chirc day hoc va kiém tra, danh gia
két qua hoc tap cua hoc sinh; bao dam tinh khoa hoc, su pham, phu hop vdi ddi tuong hoc sinh
theo tirng cép hoc. Hoc li¢u day hoc truc tuyén phai phu hop véi ndi dung bai hoc, chu dé hoc tap
va hoat dong day hoc cua gido vién va hoc sinh; bao dam tinh khoa hoc, su pham va phu hop voi
truyén théng lich str, van hoa, dao dirc, thuan phong my tuc cua dan tdc.

1. Learning topics and materials, including textbooks, lectures, documents, learning
materials, questions, assignments used for learning activities and assessing students’ academic
performanc, are designed in accordance with the standards for knowledge and skills applicable
to high-school level education established by regulations and guidance of the Ministry of
Education and Training. Online learning materials must meet scientific and pedagogical
standards, appropriate for students at various levels; consistent with the learning content, learning
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topics and other academic activities conducted by teachers and students as well as the nation's
historical, cultural, ethical and traditional norms.

2. Chuyén dé, chu dé day hoc truc tuyén phai dugc thay cé trong cung té bo mén xay dung
va thuc hién trén co s¢ phé duyét ciia Nha truong. Gido vién sur dung chuyén dé, chu dé, théng
nhét, t6 chirc xay dung hoat dong day va hoc cho hoc sinh trong truong. Gido vién bé mon quan
1y, gidm sat, theo ddi qua trinh hoc tap cua hoc sinh 16p minh phu trach.

2. Online learning topics must be designed and implemented by teachers of corresponding
subject departments. The design and implementation of such topics must be approved by the
School. Subject teachers are required to use topics agred upon by the subject departments, manage
and supervise the learning process of the students assigned to them.

3. Hoc liéu day hoc truc tuyén st dung trong Nha truong phai dugc td chuyén mon thong
qua va dugc Hi¢u trudng phé duyét.

3. Online learning materials used within the school must be approved by the Academic
team and the Principal.

X11. HO TRQ KY THUAT / TECHNICAL SUPPORT

1. Nha trudng dam bao day du cac diéu kién tdi thiéu vé ha ting k¥ thuét day hoc truc tuyén
va doi ngil gido vién dap g yéu cau to chirc day hoc truc tuyén.

1. The School ensures minimum conditions of capable technical infrastructure and
qualified teachers to enable online learning activities.

2. Hé thong LMS sé& cung cap thong tin lién hé va hd trg k¥ thuat cho ngudi dung trong
truong hop gip su cd hodc van dé khi sir dung hé thong.

2. The LMS online learning system provides contact information of technical support in
case of technical problems.

3. HO tro k¥ thuat dugc cung cip mot cach nhanh chong va hiéu qua dé giai quyét cac van
dé lién quan dén hé thong.

3. Technical support is provided quickly and effectively to resolve system-related problems.
XI11. CHINH SACH VI PHAM / VIOLATION HANDLING

1. Nguoi dung can tuan thu cac quy dinh va huéng dan sir dung hé thong LMS.

1. Users must comply with the regulations and instructions on using the LMS online
learning system.

2. Hanh vi vi pham quy dinh sir dung c6 thé bi xir Iy theo quy dinh ciia Trudng.

2. Violations of regulations may be handled according to the School's regualtions.

3. Nhing hanh vi cAm khi tham gia DHTT:

3. Prohibited actions:

- Cac hanh vi vi pham phép luat, ndi quy, quy dinh ciia BPang va Nha nudc; ndi quy, quy
ché cua cua truong TH, THCS va THPT Qudc té A Chau.

- Breach of laws, rules and regulations of the Party and State; rules and regulations of the
Asian International School.

- Khong dam bdo an toan, an ninh mang theo quy dinh cua phap luat.

- Failure to ensure network safety and security according to the provisions of laws.
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- Cac hanh vi sao chép, cit ghép, thay doi ndi dung, chinh sira, phét tan bai giang cua gido
vién trong nha truong khi chua duogc su cho phép.

- Copying, modifying or editing the content of lectures, distributing lectures without
permission.

4. Céc vi pham, tuy theo mirc d9, s€ bi nha truong xur 1y ky ludt theo quy dinh hodc chiu
trach nhi¢m phép ly theo quy dinh cua Phap luat.

4. Violations, depending on the severity, will result in disciplinary actions by the School
according to regulations or legal actions according to the provisions of laws.
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